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IIpuka3 Ne 131

or 21 oxtsopst 2023 rona mo MKY «Otnen obpazoBanus»
I[TPUKA3

O dopmupoBanuy 1 00y4eHUN MYHULIUMIIATBHON KOMaH/Abl KaApOBOTO
pe3epBa pykoBoauTenei 061eodpa3oBaTelbHbIX OpraHu3aui

B 1mensx COBEpIIEHCTBOBAHUS CHUCTEMBI KaJpoBOTO obecriedeHus
MyHHILMIIAJBHEIX ~ 00pa3oBaTeNbHBIX OpraHU3alyi, IOABEIOMCTBEHHBIX
MKY «Otnen obpazoBanus» MO «Aryibckuii paiiony,

ITPUKA3BIBAIO:

1 . YTBepauTh nosokeHre o (GOPMUPOBAHUU U OOYYEHWU MYHUIMIIAIBHON
KOMAaHIBI KaJ[pOBOr0O pesepBa pyKOBOAUTEICH MYHHUIUTIATBHBIX
o0pa3oBaTenbHBIX opranuzanuii (naiee - [Tonoxenue) (IIpunoxenue Nel);

2, MKY «Otpmen oOpa3oBaHWs» OpraHu3oBaTh paboTy II0 CO3JaHHIO
KajpoBoro pesepsa pykoogutenet OO B coorBercTBUU ¢ [lonoxenuem.

3.KOHTp0JIL 32 HCIIOJIHEHHEM JAaHHOT'O IIPpHUKAa3a OCTaBJIAO 3a co0 0.

/Havansuux _ %ﬁ/ A K. Maromenos



[Ipunoxenue

K pukazy MKV «Otaen
obpazosanusy MO
«ATYnBCKHN paifoHy» oT
21.10.2023 r. Ne

Ionoxenne

0 (DOPMHUPOBAHUH U O0YYEHHH MYHHULUIIAIBHON KOMaHIbI
KaJpOBOro pe3epBa pyKoBOAUTENEH 00pa3oBaTe bHEIX OpraHU3aIuil
MO «Arynbckuit paitony.

OO1me nosioKenus

1. Hacrosimee Ilonokenne o0 KafpoBoM pesepBe pyKOBOIUTEIIEH
MYHUIUIAIBHEIX  00pa3oBaTenbHeX opranmsanuit MO «Aryisckuii  paifor»
(namee  Ilonmoxkenwe) paspaboTaHO B  LENAX  MOBHIIEHMS  KadecTBa
YHIPABIEHIECKOU NeATeIbHOCTH, CO3IaHus YCIOBHIL 0 (POPMUPOBAHHIO pe3epBa
YOPABJICHYECKUX KaJpoB M ONpeJesseT mpaBuia (OpMUPOBAHHS KagpOBOTO
pesepBa pyKOBOAUTENEH MyHULMIIAILHEIX 00pa30BaTeIbHBIX OpraHU3aIlHil.

2. Kanposerit pes3eps PYKOBOAUTEIECH MYHHLHIIAIbHBIX
00pa3oBaTeNbHBIX OpraHM3allMil (allee - KaipOBBIA pe3epB) - 5TO CIHCOK
rpaxian  Poccuiickolt @Denepaiuu, mNpowemux —KOHKYPCHBIH orbop w
3aUUCIICHHBIX B CIIMCKU pe3epBa IJIA CHCTEMATHYECKOM IIENEBOM IMOITOTOBKH,
OPMEHTHPOBAHHOK HA IIONydYeHHE 3HAHUM M HABBIKOB, HEOOXOMUMBIX IS
Ha3HAa4YeHUs Ha JODKHOCTD:

-IMPEKTOpa 001e00pa3oBaTeIFHOM OpraHu3aliy;

-3aBEAYIOIEro  NOIIKONBHOW  00pa3oBaTeNbHON — OpraHu3anuy; -

JAUPEKTOpa YUPEKICHHS JOIOTHUTETEHOr0 00pa3oBaHus qeTei.

- ®opMupoBaHKe KaIpOBOI0 Pe3epBa OCYIIECTBISETCS B LIEIIAX:

-CoBepiieHCTBOBAHMS JEATENBHOCTH 0 MOAGOPY ¥ PACCTAHOBKE KaJIpoB
JUIAL 3aMELICHUs BAKAHTHBIX JOJDKHOCTEH PyKOBOIHTENEH MyHULUITATBHEIX
0bpasoBaTenbHBIX Opranu3aluii paifona (anee - pykosomuteneii O0).

-Yiydienus KadecTBEHHOIo cocTaBa pykopojureneit 00,

-CBOEBPEMEHHOTO YIOB/ETBOPEHHS IOTPEGHOCTH B PYKOBOMAIIMX Kampax.

-Pabota ¢ KaJpOBEIM pe3epBOM IPOBOIUTCS B IIENSX:

-lIoBBIIEHUs YPOBHS MOTHBALMK PaGOTHHKOB MYHHIMIIATEHON CHCTEMBI
00pasoBanuA K MPodecCHOHATEHOMY POCTY.

-Yiyumenus Pe3yJIbTaToOB npodeccroHaIbLHOM JIeSITeIbHOCTH
pyxoBogurenest OO paifona.

-CokpalneHus meproja aganTaluy BHOBL HA3HAYEHHOTO pykopogurens 00
IIPU BCTYIUIEHUH B JIOJDKHOCTE.

-DopMHpOBaHHE KAZpPOBOrO pe3epBa OCHOBAHO HA IPUHLHATAX: -

KOMIIETEHTHOCTH 1 MPO(ECCHOHATN3MA JIUII, BKIIIOYAEMBIX B PE3epB;



~-IJacHOCTH, Z0OPOBOIBHOCTH, OOBEKTHBHOCTHU BKIIIOUEHHUS B PE3EPB;

-eIMHCTBA OCHOBHBIX TpeOOBaHUI, TNPEeABSIBISEMBIX K KaHOUIATaM Ha
BBI/IBIDKEHHE.

KanpoBeri  pesepB  odopmusgercs B  BuHOe IMepevHs JHI IO
COOTBETCTBYIOIIUM JIOJDKHOCTSM M YTBEpPXKAAeTCs HadallbHUKOM OTAela
obpazoBanusl.

-Opranu3allMOHHYI0, KOOPAMHHUPYIOIIYIO M METOAWYECKYH0 (YHKIIMH I10
(opMUpPOBaHUIO K paboTe ¢ KAApOBBIM PE3EPBOM OCYHJ;GCTBJI}IET COTPYAHHK IIO
KajipaM oTnena 00pa3oBaHusl.

[Topsitox hopMUPOBaHUS KaIPOBOIO pe3epBa

IKazmpoBelil pe3epB popMUpyeTcst U3 9ucia;

-IIeJJaTOTHYECKUX  pabOTHUKOB  MYHUUHUIIAIBHBIX  00pa3oBaTeIbHBIX
OpraHu3alui;

-3aMecTHTeNel  pyKOBOIUTeNed  MyHHIMIAIBHBIX  00pa3oBaTeIbHBIX
OpraHu3alui;

-HUHBIX nw.

1 BeiaBrKeHHEe KaHIWAATOB IS BKIIOYEHMS B KaJpOBBIH pe3epB
MOKET IIPOBOJIUTHCA CIAEAYIONIMMH CIIOCO0aMu:

1 )BBIIBMIKCHUE  COTPYRHUKAa  00pa3zoBareNbHOM  OpraHU3alUé

PYKOBOIHMTEIIEM
00,

2)B MOpsIKE CAaMOBBIIBIKCHUSL.

3) BemBmwxenHe COTpyJHUKA 00pa30BATENBHOM OpraHU3allyd IS
BKJIIOYEHUS B Ka/IPOBBIH pe3epB OCYIIECTBISAETCS TOJBKO C er0 COTIacusl.

4. HezaBucumo or criocoba BBIABMKEHUS KaHAWIATa B KaJpOBEIM pe3eps
JIOJKHBI OBITH MPeCTaBIeHBI CIeIYIOIIHE JOKYMEHTHI:

-nmugHoe 3assiienne (ITpunoxenue 1);

-pestome kauauara ([pmroxenue 2);

-TIPEACTABIICHUE  PYKOBOJMTEINS obpa3oBaTenbHON  OpraHH3alliH,
NpeAcTaBUTeNel OpraHoB yIpaBIeHUs 00pa3oBaTeNsHOM opranu3auu (B ciyJae
BBIJIBIJKEHUS KaHAUAATa U3 9uclia pabOTHUKOB 00pa3oBaTeIbHON OpraHHu3allim)
(ITpunoxenwe 3);

-XapaKTepHUCTHKa ¢ MecTa paboThI (B Cllydae CaMOBBIABIKECHUS);

-peKOMeH/lalliM, CBUJCTENbCTBYIOIINE O JENOBBIX KadecTBax (IO
XKEJaHUIO ).

-Bce nuua, HezaBUCHUMO OT croco0a BEIIBIKCHHS B KaIpOBEBIA pe3eps,
IPOXOAAT IIPOLEAYPY OLEHKH, COOTBETCTBYIOLIYIO TOM JIOJKHOCTH, HA KOTOPYIO
OHU IIPETEHYIOT.

-IIponienypy OLEHKH NPOBOAUT KOMMCCHS II0 IIPOBEIACHHIO KOHKYPCHOI'O
orbopa [y 3aUUCIeHMSI B KaapoBBIA peseps (manee - Komuccus), coznaHnHas
IIPUKa30M HayalbHUKA OTJe]a oOpa3oBaHuUs.



-O100p KaHAMAaToB Ui BKIIOYEHUS B KaJpPOBBIH PE3EpPB MPOH3BOAUTCS
Komuccueil Ha ocHOBaHMM aHaIH3a MPECTABIEHHBIX KaHIUIaTaMu JOKYMEHTOB
00 ob6pa3oBaHUH, OCYIIECTBICHUN TPYIOBOM AESITEIBHOCTH, aHKETHBIX JaHHBIX.

B kampoBelif  pe3epB  BKIIOUAIOTCA  JIMLE,  COOTBETCTBYIOIUE
KBUIM(DUKAMOHHBIM XapaKTePUCTUKaM IODKHOCTEH pabOTHHUKOB 0Opa30BaHUsI
II0 JOIDKHOCTH «PYKOBOAWTENb», MMEIOIIHe BhICIIee IpodecCHOHATBHOe
obpazoBaHue II0  HampaBIeHHSM MOATOTOBKH  «locymapcTBeHHOE U
MYyHHULUIIANbHOE yIpaBieHue», «MeHekKMeHT», «YIIpaBlIeHue NepcoHaIoM» |
CTaX PabOTHl Ha IMEAArorMyeckux NOJDKHOCTAX He MeHee 5 JIeT MJIM BhICUIee
npodeccHoHabHOe 00pa3oBaHWE MW JOINONIHHUTENBHOE MPOGECCHOHATBHOE
obpazoBaHue B 007aCTH IrOCYAapCTBEHHOI0 U MYHHIIMIIAIBHOTO YIIPaBICHUS WK
MEHEIDKMEHTa M DJKOHOMHKHM M CTax paboThl Ha IIEJaroru4ecKux MIH
PYKOBOISALIMX JIOJKHOCTAX HE MeHee 5 JIeT.

B xampoBelii pesepB BKIIOYAIOTCS JIMLA, OONafaromde CIOCOOHOCTBHIO K
OBICTPOMY OCBOEHHMIO HOBBIX Chep HeATeIbHOCTH, COLMAIBHON M JIMYHOCTHOM
KOMIIETEHTHOCTSMHY, JHUIAEPCKUMH KadecTBaMH, HEeOOXOJUMBIMH JIeJOBEIMH M
JTAYHOCTHBIMU KauyecTBaMH, aKTUBHOU KUZHECHHOH [O3UIUEH,
HHULIMATUBHOCTEIO, paboTococoOHOCTEIO, KOMMYHUKaOEJIbHOCThIO,
CIIOCOOHOCTBIO OLIEHWBATEH CBOIO paboTy W paboTy KOJIIEKTHBA, CTPATETHIECKOe
MBIIUIEHHE, BBICOKMH IOTEHIMAA K Pa3BUTHUIO, YCIEIUHO NposBHUBIIKE cebs B
cepe npodeccuoHaNbHON U 00IIIeCTBEHHOM AeITENEHOCTH.

ITpr HeoOXOAMMOCTH ¢ KaHAMJATaMH JUUIsl BKIIOUEHUS] B KaJpOBBIH pe3epB
MOXET MPOBOJIUTHCS codeceI0BaHuUe.

-[I0 WTOraM Impoueaypsl ouneHku Komuccueidl B OTHOIIEHUH KaXIOTO
KaHjauaara IPUHAMAETCsS pelleHHe O 3a4UCIeHMH B KaJpOBBIA pe3epB WM
HCKITIOYEHUH U3 YKCJIa KaHIUIaTOB [l 3a4UCIEHHs B KaJpOBLIN pe3eps.

-Ha ocsoBanunm mportokona Komuccuu QopMmupyercs CIHCOK KaIpOBOTO
pesepsa.

-CIMCcOK  KaJ[poBOrO pe3epBa YTBEpXKAAaeTCs HAYaJIbHHKOM  OTHElNa
ob6pa3oBaHuI.

ITocne yTBep)KIieHUs CIMCKa KaJpOBOTO pe3epBa KaHAUIaTaM OOBSBISETCS
0 3a4MCJICHUHN X B KaJIpOBEIH pe3eps.

-JIuua, BKIOYEHHBIE B COCTaB KaJpOBOTO pe3epBa, MOTYT BKIKOYATHCH B
KaJpOBBI pe3epB K Ha IOCIEAYIOIIME T'OJBl MPU YCIOBHU ITOJIOKUTEIHLHOTO
3akimodeHuss KoMuccuu o pesyipTaTaX BBIIOJHEHUS MMH HHIAMBUAYAJIHHOTO
IUIaHa TI0ATOTOBKM KaHAUAaTa pe3epBna.

-Brmrouenue numa B pesepB ynpaBlIeHYECKHX KaJpoB He BiedeT 3a coOoH
o0s13aTenbHOEe Ha3HAYCHUE €T0 Ha BBIIIECTOSATIHNE TOIDKHOCTH.

-C uensro INOBBILEHUA DDPEKTUBHOCTH KaIpoBOTO pe3epBa MPOBOAUTCS
KOPPEKTUPOBKa CIIMCKOB KaJpOBOIO pe3epBa, B XOJe KOTOPOM OI[eHHUBAKOTCS
pe3yabTaThl MOJATOTOBKH, NAIOTCA 3aKIIOYEHHS O BO3MOXHOCTH BBIJIBHIKEHUS



KaHIHUIaTa Ha PYKOBOMSIIYIO JIOJDKHOCTB, II€Neco00pasHOCTH IPOJOJIKEHUA
IIOJTOTOBKH, KOPPEKTUPOBKE HHIUBHIYaIbHOIO NJaHa, HCKIIIOYEHUs U3 pe3epBa.
-JIuna, BKIIOYEHHEIE B COCTAB KaJPOBOTO pe3epBa, MOTYT OBITh HCKIIFOUYEHBI U3
€ro COCTaBa Ha CIIEIYIOUIMX OCHOBAHUSX:
-0TKa3 OT IIPOXOXKAECHHA TIePEeroAroTOBKY (NepeKBalubuKanuu) M (W)
TOBBIIIEHUS KBATH(QUKAIIHH;
-TUYHOE 3asBJIeHHe 00 UCKIFYeHHH U3 cOCTaBa KaJpoBOro pe3epna,
-HEY/IOBJIETBOPUTEIIFHBIE PE3YNBTAThl BBITOJHEHMS IJIaHd HHIMBHIYaIbHOM
IIOJITOTOBKH KaHAUAATa pe3epBa;
-COKpAIlleHHe JIOJDKHOCTH PYKOBOOWTENS B CBA3M C peopraHM3aluedl WiIu
JMKBUIALMEH MYHUALUIIATBHOH 00pa30BaTeIbHON OpraHu3aliy.
-JInna, BKITFOUEeHHBIE B KaIPOBEIN pe3epB, UMEIOT PEUMYINECTBO IIPH IpUEMe
HAa BAaKaHTHYIO IOJDKHOCTH KaApOBOTO pe3epBa, ecld OHM K MOMEHTY 3aMElICHMS
JOJDKHOCTH — 00MajaloT  HeOoOXOJUMBIMH  IPOGECCHOHANBHEIMH M HHBIMH
Ka4ecTBaMU, OTIPeIeICHHBIMU [T TaHHO! JO/DKHOCTH.
-O6HnoBnenue Kanposoro pesepBa oCyImecTBIAETCs OJMH pa3 B TOJ.

CocraB u opranu3anus jgesreasbHocTH Komuccuu

1 Komuccus sABISETCS KOJUICIMalNbHBIM OpPraHoM, [IEeUCTBYIOIMM Ha
IOCTOSHHOI ocHOBe. Kommccusi cocToUT H3 Ipencenarens, 3aMeCTUTENs
IpeceaaTes, ceKkperaps 1 wieHos KoMuccuu.

B orcyrctBum mpencenartens ero (YHKIMH BBIIOJHAET 3aMECTHUTEID
npeacenarens. B ciaydae oJlHOBpEMEHHOIO OTCYTCTBUA Ha 3acenannu Komuecuu
BBINIEYKA3aHHBIX IpeAcearellsi W 3aMECTUTeNs IpeacenaTens (QyHKIMH
npejceaaTes Ha 3acelaHud KOMHCCHM HCTIONHSeT wieH KoMMCCHH, KOTOpBIA
U30upaercs MPOCTHIM GOMBLUIMHCTBOM TOJIOCOB M3 YHCIA IIPHUCYTCTBYIONIMX Ha
3acefanuy wieHoB Komwuccuu, uTo (GUKCHpyeTcs B IIPOTOKOIE 3acelaHHi
Komuccuu. Tlpu orcyrcTtBuu cekperaps Komuccuu ero (pyHKUHMH BBIIIOIHAET
uieH » KOMUCCHY, YIOJHOMOYEHHBI Ha BBIOJHEHWE TAKUX (QYHKIMH
IpefceaTeNIeM.

-13 cocra Komuccum BXOAAT HaYalbHHK OTAeda 0Opa3oBaHUS, €ro
3aMEeCTHUTENh, CIIEITUAIUCTE H METOAMCTEI.

-Unensr KoMuccuu ocymecTBIAIOT CBOU (PyHKIMK Ha 0€3BO3ME3IHOM OCHOBE.

-Komuccust mpoBOAWMT 3acemaHMe IO Mepe HeoOXOJMMOCTH. 3acelaHue
Komuccuu cuuTaeTcs MpaBOMOYHBIM, ECIIA Ha HEM IIPUCYTCTBYET OoJlee IOJIOBUHEI
yieHoB. Ynensl KoMuCCHE yY4acTBYIOT B 3aCEJaHUU JIMYHO, ITepeayda IOoJIHOMOYH
JpPYTUM JIMLIaM HE JOITyCKaeTCs.

-Pemenre Komucenu cuutaercs IPUHSTHIM, €CIM €ro Iojaaepxano domnee 2/3
obuiero ymcia 4yieHoB Komuccud. [Ipu paBeHCTBe rojocoB uieHoB Komuccuu
roJIOC IIpe/Ice/1aTelbCTBYIOIIEr0 Ha 3aceJaHH SIBIAETCS PEeLIarOIIUM.

-ITo pesynpraTaM KOHKypca KOHKYpPCHAs KOMHCCHs BBIHOCHT CIEAYIOIINE
peleHus :



-Kangunar BknrogaeTcs B KaJpOBEIid pe3eps.

-Kannunat He BKIIIOUaeTCs B KaJpPOBBIA pe3eps.

-Pemenve Komuccum odopMiseTcss MPOTOKOIOM 3acelaHus KOMHMCCHH, KOTOPBIH
MOJIMUCKIBAETCS IIpecenaTelieM, 3aMecTuTelleM IIpeficeiarens, CEKperapeM u
ynenamu Komuccun, B TeueHue 3 pabodux JHEH.

ITogroroBka KaJpoBoro pesepna

IToaroToBKa JIML, 38YMCIEHHBIX B KaJpOBEIA pe3epB, IPOBOJMTCS B LEIIX
IpUOOpETEeHUs] MMH TNPAKTHYECKUX W  OpPraHM3alMOHHBIX HAaBBIKOB  JUJIA
BBITOJTHEHUS 00S3aHHOCTEH 0 JODKHOCTH KaJ[pOBOr0 pe3epBa.

-Ilpy HOArOTOBKE JIMIA, 3AYMCIEHHOIO B KaJpPOBBI pe3epB, MOTYT OBITh
UCIIOJIL30BaHBI Takue GopMbl pabOTHI, KaK:

-IPOXOXKIEHHE KYpCOB IMOBBIICHUS KBaIU(HUKALUHMK, INpodeccuoHanbHas
TIIeperoAroTOBKa;

-HCIIOJIHEHHE O0S3aHHOCTEH MO JODKHOCTH, HA KOTOPYIO COCTOWT B KagpOBOM
pesepae;

-y4acTHe B KOH(PEPEHIIUAX, CEMUHAPAX, COBEIIAHUAX.

-IToaroToBka JUI, 3a4MCIIEHHBIX B KaJpPOBBIH pe3epB, MOXKET IIPOU3BOAUTLCA II0
uHAuBHAyaneHoMy maany  (Ilpuiiokernwe B KOTOPOM  JIOJDKHBI  OBITH
MpelyCMOTPEHBl KOHKPETHBIE MepoIpusTus, obecleyrBaromue NpuodpeTeHue
JMIOM, 3a4YMCIIEHHBIM B KaJPOBBIM pe3epB, HEOOXOAMMBIX TEOPETHYECKHUX H
NPaKTHYECKUX 3HAHUH.

-HuBH Iy bHEINA TUIAH IIOATOTOBKY JIMNA, 3a4MCIEHHOrO B KaJIpOBBIA pe3eps,
cocrasisieTcs Ha 3 rofa.

-MuvBuyansHble MIaHbl IOAIOTOBKH pa3pabaThIBAIOTCA 110 COIIACOBAHHUIO €
JIMI[AMH, BKJIFOUEHHBIMH B CIIMCOK KaJPOBOTO pe3epBa.

3aKII0YMTEIbHBIC IT0JI0OKECHUS

1 .HMsMmeHendss W JONONHEHMS K HacTosmeMmy IloNOXeHuI0 BHOCATCA
MpUKa3aMd HayalbHUKA YIpaBleHUs O0O0pa3oBaHUsA, Ha OCHOBAHWH PEIIEHVS
Komuccun.

2.Wudopmarys 0 KajgpoBOM pe3epBe pa3MellaeTcs Ha caire YIpaBIeHUT
o0pazoBaHus.



